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Rortals A

SPHZ-CLNBS BEIJING SNUW & SKI 5DU3N VZ NISUNNY MUtWulUovvU C:qyHU: Llaudnytv
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+ WSES1839)NY * AUUHIVEDY » 81U Shichahai - fuwoibovSudiud3svnou

ihooAsulslanUnnvlUKINHUD + Lauan a:qoRusloNauanuniv ' [olannos -3aaw: - nuuAuGuiEsuHby - qSatRBUSUIKGU

TIP 1'500/n'1u | rdefr A 1SOUSU { BKK-PKX VZ3718 18:25-00:15)+1

» awuan souAvason (IssuANduanuasAGIaUnsnl) » SaulvsiuHanu

* Howathaumu » nuuigsulaiFeds « KusuanUAWISVUN » nUUAULGU Solana

4 a1 Local PKX-BKK VZ3719 01:15-05:00

BEIJING SNOW & SKI 5 5u 3 Au
LGunivadealgnsiu Vietjet Air (VZ)

TUsunsuriovtRgd 5 A & Tsousu

_ _ L Royard Hotel / Holiday Inn
AsSVINWY (Gunulugdsstuni) — aulwoudnno

1 = = = Express
(BKK-PKX VZ3718 17:00-22:40) o .
KSolAguLnn lsousuy 4* Local

S0au-auuAULGUIGYUIKTU-DQSaIRgUDULHDU ?@h Royard Hotel / Holiday Inn
2| eswson SoitSo- g Shichaha Ol 1@ Express
WSES16I07INY — AUUHIVRDY- 91U Shichahai (Faunivo HEolRBULM Tsoltsy 4* Local
oca
g e = ~ e = . Royard Hotel / Holiday Inn
muwoliaodudiud3gvndu- awan souAdastdn (U
3 1@ | t@f - Express

souAlduanua:AEIgUnsnd) -SoulvsiuKanu _ ;
HSotAguULn Tsousu 4* Local

HoWALRguau-auwdsuldidedy -KusuauIuiwisy
4 | un- auuAuLGU Solana —auuGuUnAY 1@t Ol
(PKX-BKK VZ3719 23:45-03:50)

LGuniionsvNwY (Fuubuddsseuni)
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DCAS1IANUSAISWANKDVYa-2-3 Nu

**F1HSUKUVIDLAUNIVCGIVBIALIAULWU 1,000 un**
(WudaanavlunisAatsnsiAs1dcivsGoinus:tnAdalgniv)

WiKed s1ARua: T_]Sf?m% wnLaed

* ano2U
3uf 9-13 SumAU 2569 22,999 6,900 5,900
3UR 18-22 Sud1AU 2569 22,999 6,900 5,900
3uf 25-29 SucAU 2569 22,999 6,900 5,900
3uf 26-30 Su>1AU 2569 22,999 6,900 5,900
3uf 27-313uUd1AU 2569 22,999 6,900 5,900
3Uf 28 s.A- 1U.A. 2570 tnamaiixy 25,999 6,900 5,900
3UR 29 5.A.- 2 U.A. 2570 InAmadiku 25,999 6,900 5,900
3uf 30 s.A. - 3 U.A. 2570 tnamadixu 25,999 6,900 5,900
3uf 315.A- 4 U.A. 2570 (namadixu 25,999 6,900 5,900
3UR 15-19 UASIAL 2570 (Promotion) 21,999 6,900 5,900
3uf 22-26 Uns1AU 2570 22,999 6,900 5,900
3uf 29 U.A - 2 A.W. 2570 22,999 6,900 5,900

Ma$s1AUsIuBU TudsAadn
tASovuiunddvosuaud aasiA 7,000 uin
1¥aulumsoovdis:Uad1 10,000 un
**[sulsuy 4* Local 0ulsvusuuiasgiunovaus:au 4 a1d (31vdvdoyadn Trip.com)**

-
=

v

Suusn ASVLNWY (GuIuTugdsseunD) — auwdudno (-/-/-)

14:00 u. Atu:wSpuAU A aulwugdssunid oAsHlagalsuiaansu 4 Us:q 10 lagdidsiAuow

uSUn4YApgdausSuua:audeAdINa:adnluUNISIGANaISLAFUNIS:
AnUInd+AIAUAUTUStHUID19nua: 1,500 uINFis:AauIudu
(IUsOUAINNUHDHUIN2SCNUAD W WOWDID)

17:00 u. ponLAuN1Ivd auwdulniv lagtAgatu VZ3718 (ILda1H1suSMsuUULAEDY)

22:40 u. tauniviiv aulwduUnav tluaulwdus:K31vUs:tnA auludukanuavnsvUniv
aisistusgus:s1sudu o1nduliniuriuduaauaslIvauLtdtiiov (LaAavautsd n3
Us:tnAlne 135Tuo
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SPHZ-CUNBS BEIJING SNUOW & SKI DU3N VZ Nosunfnu nuwvoluovvu Cl:E!UHIJ: LauaﬂQlo
onuuthriuldhdnwn IsousuAwn Royard Hotel / Holiday Inn Express
HSalnguLlnilsvusy 4* Local

Saaiu-auuAULQULIAgULHDTU-DQSAINgUDULHIDU -~WS:S1830NY — auu

KH3VRDV- &1u Shichahai (B/L/D)

W3 {® SUUS:NIUDIKISLEN fU KDVvDIKISUDVISVLLSY

onduthniulu 30a1u: HEa SaHevLlHDNY (Yonghe Temple) dvaglunsoUnav Us:tnAdu Wuda
wnsuuuflwandiAtyigaluliookasw
uDVIU uazdiotduanunnoviAgdLGv
ScuusssuuazAauInlasundudsy
pg1vu1n lag3addus:3aAraasn
g1ouruna:zdndulaatdunoiuny
aanvdagnssuuazdcuusssunIvwns
Arauilusiruaniuktoldedtusun
WaUWaUDNANUAIUHY 4 BUB1a SU
uwuuy uovlna nwwa soulbldangvavdd

AdAtuAINTvAaUuusssuldasgivav
o

unanulu auuAulGu@gUulKDU (Qianmen
Street) 10UnUUaNgSUUsSSUAAVDETONAIVNSY
UnAv Us:tnAdu Gus:3aaA>uduuigiduiunin
600 U doudalgsisovArbvua:3v auudiinoiu
g10Us:uNeU 845 was ua:=nd1vo 211Was daaviiv
nutéuTudreoinissunsolusiruaavdui
Wauwauaavaegnssudulusicunua:duan
Uoquugndaudavidusiual $S1uakas ua=5u
wusudluudaGoUINUIY
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{0 COOLTRAVEL 150

SPHZ-CLNBS BEIJING SNUW & SKI 5DU3N VZ NISUNNY MUtWulUovvU C:qyHU: Llaudnytv

[t EARIABRZ v A ARKHELD N Y

3 ;.{" fﬂf:;!f'“"'

wLa:uiniusy ws:s1830AaD VR IUHSDWS:S1830ANY
(Forbidden City) usanlanuHvitlovdu tautdun
UsS:NUUDVYNSWSSAdUUIHAN19S18d0A UdUU

ws:sis3vdoviunangiduanuinovifedAldoLdev
AgaluUnfv uaawisadvqaldnnavligouinuIgdIN
MlaniWouisuAdUGvlHedodunisuavanilagnssu
Sulusiruudvoonldidu 2 dou Ao ws:ssguduuon
Ha:ws:s1BYIUBUIU ADUDWIULTNGWS:S18300:WUAU
Us:Qd (Meridian Gate) AAuatAulduagivd lalan
drArynwaraluldiagdo ws:AuvlntHD (Hall of

Supreme Harmony) Klvlu 3 ws:Atva1AtuAldlun1sUs:ndUWsS:s18WEdIva Ludvnoasividuuia
tkadAgaluws:s1u3vdaviiy Guasivonlinukdy dutufiaows:Isvduunan3ououin soudiodadon
UonsypvgovlARAvDEUSIITUASYNaTY Laavdvanudviiadldibungiod
**HUNELHQ** WS:S18300vRIU TNsonaduduAuldnsucndu Kinldawwisasoold
ypavoudnsilasusiomsiiuws:s1s30nQ3auunu

nNa1vdu '@ SuUs:NMuIKIsSNaIvIU tu AAMATS (WUWLAY WaUnnv)

o1ndudiniuldunivg auuK3VHSY (WANGFUJING Street)
das:IRaulaudaulv Bu 8ad WuaaranuuaulGuuHvLloY
UnfAv tuauunsoussud1dumdurainsaisua:iduaas
nwa 319:10usKIsAGAvYsvAULDaTsUUDVBIITU TU
sufivoHiswlanmArISuUs:Mulblandu ua:uovld 1do/
dolasnbundvlulonanuaiva:FFusdufnAnuovliiovUnnv
ua:gvoid SHOP POP MART gadaaslufiio APM 3u 110udu
thadAvislulaadnailaluisn tRnuldldandaldonsula
awldsou
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SPHZ-CLNBS BEIJING SNUW & SKI 5DU3N VZ NISUNNY MUtWulUovvU C:qyHU: Llaudnytv

unuludo giudovilH(Shichahai) Wugiu
imuAna:onAtGeniwoaviu duaglulwadiav
(Xicheng District) nnvaoutlKiouovlonaiv
nsvUnav [asunisengdovlRtdurdvluuray
ausny¥icuusssula:Us:3amaasitiadfga
tuUnavegudus:nouddgn:taaiu3usvlaun
1oulH (Qianhai),8lH (Xihai) ua: lg>H
(Houhai)3vlugovnqQdauaiuisandovioasu
aonudladulunqQrudn:zlaaiud:=natetdu
awadadudvsssusiGuanoiniAdenmw

vdvn:laavuddovilHdolGiuiudoaason
BoNBDYULUAVIAUAIEEN31 KAV " (Hutong)dviUuigaulusituna:amufd1AtuN1oUs:3amaans wu

—

vo3uniudovnv(PrinceGong's Mansion) ﬁlfJuﬁUs:rTuuaoqnnaei"lﬁiyiualiasw:oﬁﬁo uonondgutdu

AdvuovuisuazsuoKkisiodouinuiy

A1 1@ SUUS:NIUDIKISAN tU AACNAIS

ondudiniuldhdnwn IsousuRwWn Royard Hotel / Holiday Inn Express Kéolfiguini 4* Local
J11111007070 7000100000 iirririrrirsiiiieeeeeeeeeeeiise/

AUWOLLDVIUAIUDIYVANDOU- audn souAuastdn (usouAltauanuazAtsn

aUnsal) -SoUulvsiukanu (B/L/-)

3 {® SUUS:NIUDIKISLEN fU KDvDIKISUDVISVLLSY
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fotals? dila
SPHZ-CLNBS BEIJING SNUW & SKI 5DU3N VZ NISUNNY MUtWulUovvU C:qyHU: Llaudnytv
o1nduldunivg fuwotiovdudiud3gvnou
(Juyongguan) WurfuwvndUsumaaiinaanasdow a
ypvduavslusiau aswlualsws:idudsovidtdunsy
usn fAuwvasulHadAusingluoauuasvduluals
S182VAKDY NVGLWaUDvAUMISSASIUDINWIAUDVIA
aua:wonLasn Kavondugvdmuwocaugigraiensy
A2gAU uCNMyHAvNAULWBTUNISSNSIUDINUDVlNLdgua:
uuusSgawIsaynwifuwolbiooduld dA>wed
AvHUQ Us:uieu 6,350 Alawas ua:uutukdviutdady
uRAvssduovlangAnavddy oAU IKINUDLTDVSU

nDINMIAd:=aIIsatRumuwoldoodula

na1vdu i@ SuUs:zn1udIKISNaIvIU au AOOIAIS

dariutduniod awuanunno Snow World // Jundushan Ski Resort // Nanshan // X1 Shan
KEolAsULAN (SOUAUASIIN) duWaus:aumsadangadudnaluanisaadsuuHonsoUnAvitHu=EHSUR
ldunns:au doudrisudulusudivs:dulioondw tasAdovnisduWanduauniiNguURD:HEDIWaQIWAU
fAuddnadeviuliiadswana tHnulaiwaaliwaunonssucivauualuan
**KUIGLKQ : nstdaluanus:nAdaxiadvuliilaliusnis tiovoinaniwoimAlLUIHUI:aU N1
USUnuaavduans wWasuulavsiomsiludaaiu: Kép SuaauANUIKUIEU

(lusow ANLduanua:zALGIRUNS)

e JUNDUSHAN
e e o

**dAs1AUSNISLauan (sougunsadwugiu)**

**3UsSSSUQT** **Julais-onag** **inAnadlHuuaasydu**

**|dU 2 Goluv** - IWev 150 RMB/AU | **1duU 2 HoTuv** - LWev 240 RMB/AU | **1du 2 d1luv** - tWev 280 RMB/AU
**|du 4 Goluv** - WD 220 RMB/AU | **1du 4 $1luv** - (W0 300 RMB/AU | **1du 4 $1Tuv** - LWev 360 RMB/AU
**|dU 6 BolUV** - LWeV 260 RMB/AU | **1du 6 $OIUv** - IWe0 380 RMB/AU | **1dU 6 61Tuv** - LWev 420 RMB/AU

**FoAsoulusIAl**: gunsadaiwugiu (saotm, aluduasa KSallan)
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SPHZ-CLNBS BEIJING SNUW & SKI 5DU3N VZ NISUNNY MUtWulUovvU C:qyHU: Llaudnytv
**[isou**: Huonfiuton 30 RMB | u3ua 30 RMB | saad 30 RMB | aontnasaiksutnuuay 30 RMB
t0usimlasus:uieu IUsadasiAIKINIUSNASY
B1s:RU0U WULSUKYDUKSD Alipay uzASU
pgwanal LsguIRwsSsuua:aanluaunads:aunisaiadiuauniufu=luddenu

drsSunuAluldiduan auisagignIwusseInA , WarouluAtWKEDSIUDIKAS | LGulduuazJuna
USSEINTIAKUID

dniuldud ghusiukanu dvaglulualanHenv
nsvUnAv Tdo1dgourdFuauaul Taglawn:
pg1v8v Judnddudiuuisdiva AdvqQa
s1ddIvBIAuaztAsUIWuUdIu AvdLdovoin
Avudua.A.1962 10uduul Gnisasvaniuna
Js:zinAdiva Us:313ulusiukanu snduio
wasaluuddisSuldIKaIANIvAISNISNAadU
wawundugusudiAryuaoldIKIANIVNISNA
AVAIUADEDIAE NIsLGudpudvLa:SAADNSSY
cioa souéiivdiu ART TOY goasa POP MART

**33s:SUUS:NIUDIKISA LWDAIUE=adNTUNISHDVLAED**
ondudinuldhdnwn sousuAwn Royard Hotel / Holiday Inn Express Héalfiguini 4* Local

Suna KowAlAgunlu-auuldsouldidsds -KIuBUauIDAWISOUN- aUUAULAU

Solana —auwduUnav (B/L/-)

Teh) {® SUUS=NIUDIKISLEN fU KDVDIKISUDVISVLLSY

ddulduniod HowatAsuniu (Tian Tan Temple of Heaven) dvagnivAAlduovnsoUnav Gidon
AvHUAQ 273 nas$ WukdvlutauduisndrAtyupvnsoUniv ua:tduusanlanmuduusssuyDVDVANIS
glualn aswduluadesisivaro tWwaldiluanmufus:NoUWSNSSUANNIS:WIUDVINSWSSASU LWDUDWS
tRluandavaiungmaua=tiutiiovavugu WuanuAna:AsuliiRuiivAdudvlHndusvansysssUSU
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SPHZ-CLNBS BEIJING SNUW & SKI 5DU3N VZ NISUNNY MUtWulUovvU C:qyHU: Llaudnytv

T ST e

dnulqug auuldsulaidade (Yandai Xiejie) HSD
Audaasvdd31 "auuldgvnveiau” iukdviuasang
av (Hutong) Atfunua:diadingauovlniv i
Us:3aA1aasenduiunst 800 U doudaldasisive
Heou UsuulluussenmAldootninalaadulusicu
lhAuAUSUUDVANW S1UvIUiDD uazstuuvigunv
As:anldogvilionanual uaugdolaun:alugo
n:taauladiH (Houhai)

na1vdUu i@ SuUs:zni1udIKISNaIvIU au AOOIAIS

onduwinnniug auuAuldu SOLANA Wugudmsmua:lawaladgarsionaionsoUniv ATSIUAIEUAT
wUsuUAGUUINLIY $1UuD1K1s AW LuanunntiuzdHSUNVMSGaUUY BUDIHIS WAKDU Laslwaalwau
AuUssgIMARNUALY

**3as:SUUS:NUDIKISAN IWDADIUE:QdATUNISHDVLAED**

folaiduaunds tiuldunvgd mamAguuuIBIadnng

02-105-6261 contact@weon. website
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SPHZ-CUNBS BEIJING SNUW & SKI S5D3N VZ NOsunnu mMuwvluovvu G:E!UHUZ lauaﬂQlO
23:45 u. ponlAUNIvdauIutuadsstuni lasaremsiu Vietjet Air
tReo0un VZ3719 (IU021H1SUSAISUULASDY)

t@univaivasoiNwY (auudugdssaunid) (-/-/-)

03:50 u. tQunvonauiivauindugdsseuni lagadadniw wssuaduUs:NUld
ek e
HUEIHAO* TUSUASUAISIAUNIVDIDUEIULUAVTIUAIMWILHUI:GU
UsSUNY upavaudnslumsusuluagusini
HINTAISUSUTUYDVMGUITUYDVaI19TUHSDNISIUSEULUAVAANISLTIUSLNA
ATANGD19IWULAUSIUAVATISUSULWUSIAIAUCS
[NBUaNIUANDVIAY) (NUUS:AIAUDVANIUNNDVIAYIUUD HaVA1SDDVNIS)

19Ad1SAGIUAISIAUNTY *** FIATULIA ***

=xxKodplaunivAdiuriikuaogldviutkdalitipunsa 6 1dou KED 18135u UuINSUAD:=DDNLAUNTY

**% | J2ef1s:AINDSUaIH9315UNSWUIDDUTUNISDDVNAISNAUS:ATS ***
wSaudvadnurthwiguasalRtdHtnADavAa$ / douftHdooieAautauniv 15 3u
*** ASEUNIASIVADUWIAUD SO Apvidogldviutkasuunenida 6 LlGou UudINIULGUNIV***

*Wissas1AlUsludu 21,999 TawisadanduiHula *
awasadansulatusiai 22,999.-

9015105oU

< soudumis:IHaaldnioviA3ov 20 an. + dunis:dadutAsoy 7 An.

dotadaviuna:mainiuciusienis duus:zkaa IU/ndaumufiKuanIsudvATUENDS

MGUaAIWU 7 % (law1:AUSNS) ua: MGKA fu A918 3 % (lawIAUSATS)

AlsalAavUsuoinAUSAIsaanaISLAUNIVMIUSIENISIDS

ADIH1S ua:tAdovduis:ulBlusignis

ANRWA 3 AuwnRova: 2-3 nu

< AdaswsuaniufnovlReddv a awsiwmshlds:yld

< AUs:AUUALIKAIUAISLAUNIY 1,000,000 un (GuagAudauluyovnssusssiilawlzlkamsAtAadu
stH3w3uLGUNVINUUlaga:Aovidlusvsavuwnguatulasosutsutuniston)

K7
X4

*,

7
X4

D)

X/
X4

.,

7
X4

D)

%

as1alUsou

< Alsssuldsunulndnovau+nuaudusa+AINdSaduntida niua: 1,500 un LtAUAduIudU U 3u
lQun1vo  (lusouAINURDKUINYSOUADIUWOWDID)

< AlgshgAlAadINanuiniovlRgdUsSUsSIAKHEDIUAsULUavAIUasINsuluaniun ONuUS:NAYDY
anunnavtRgodua
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5T dild

SPHZ-CLNBS BEIJING SNUW & SKI 5DU3N VZ NISUNNY MUtWulUovvU C:qyHU: Llaudnytv

< AMHUvdaLaunivlng uazAlsssutdgudiHsSuRiiopwiauasaciiosia

< ADIKIS ua:tndovaunlilas:yBlusienis

< AgD1dua ATAs:UBTlus1nIs U ABNSa TnsAwR ADGUTS Ya4

< VAT 7% ua:moHn tu A998 3% nstlidovn1soanlulasosuduluuiuusinonAINISIAGUNvHUQ

waulvlunisgatannos
< galEanfpuLGUNIY 45 3udulu AuAiigsietdusiudu
< gALENADULAUNIVI5-44 3U avdudnsdaAldsensdis:uINvHUQ
< galEanfpuLGUNIVUDEN3T 14 3U avduansdaAINSIAUIIUIUHEDNVKUAABISLUN

% AsaulHqQunannos lagluldnownawalauavusunnas 1wU 1NaDINd19NISOU AYSSSUBIET HSD
tHqmIsadcva uusnwdguao:duluawarenisgunidu

$  ASATYAIAN YIVIUHEAINANIA SUHgQUATONNY SUHgQe1d thavorndaulunisdis:tounduans
misguua:IsvusuAcious:ina mMiRliawisaduaildoreliaansis:uila

< wudnwuguatduluaiu wsu. ssﬁadv:ﬁaaqnds:nvs

1oulunisoovrng

H1AlUIAsOUUSAISNIUDIHIS HEDACPITIBUlaq unsaivaurasTiawisadulduld tiovoInAIwUEAISA
cids=tinaiutuuIlHUIDY

1. tipvonddAZovTudovlauNIvVaIU3URA As:yuuKktdomdu Svliawisagnian HéawWasuulavnis
tdunivla a Avdu Anstigntan HEoIUAguLUavNISIAUNIY NMYUSUNYUDavIUSNSIUMSAULIURYKUQ
HSoUvadUlRAUNIU

2. nsedifnavasioauldnidavAvAnsunwy ua:tuchvus:inAuiastiRidunivoankialdids:InARUSEN
szylusigmMstaunio us¥nYyaavouansiuAuAiusmsiusinseila a

3. nousyny a:lisuRasaulaanvdu KnRuldusnisuovnivusynyliiasu oA lhiAgoutvsiens, TU
NIUDIKISUVDD IWS1ANETI8NNDE1Y NMVUSENYIAEIS:ANES18TRAUNUCGIVUSINALUUIKLUIUIQ

4. A stdunuulruIDIgAUUSENNaStucioUs:LNA [VawisadutsuAnasua:=ANUlunnasead
5.mvusdnyo:lisuRasoulaa NVAU KINAadvuovaruKigonnislosnssy ua:/Héo tagualkaALAa
91nAWUS:UINUDVAUANDVLAYILDY

6. Laruanavdis:1SullizNvKUAKEDUIVEIUAUNIVUSYNY NMVUSUNY d:fiasiuldgausuludauly
Joanavdiva Alds:ul3uddnvHua

7. WLAunN1vD:ovas2DadUANIU:UDV Visa Q28ULDY LEUNISCIPD1E HSD N1SN1 Re-Entry H52 n3
HUA cva HIadtHaHSa1Aawans:nulaa s lunsadlatAesnu Visa vavriiu n1ousvno:lusuAasau
lunnnsad

8.usun4 Usuus:AunIsvalHilndnavaufwan1ing laslusunsuiqualagH>HuN>$Tnes>uAulndg
Aavauniudunianividvagu laglawi:ludivinAnlaua:JuHgag1dAdunnaviAgITIuduLUIA Ind
Aovauniuvilngluus:tnASU19G91UIUTIAQ NVTHIKGINISINYD:QUANA:51UI&IAIIWE=QINUAATU:
aaoamstauniv

BUNYIHO
< HINASUgnlanonowudugiaunilvavmsua Autdulusiusu

02-105-6261 contact@weon website
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02-105-6261 contact@weon. website

AORDIST dild
SPHZ-CLNBS BEIJING SNUW & SKI 5DU3N VZ NISUNNY MitWulovvu C:qyHU: Llaudnytv

< aSuRauIWSULAGUNY 10 Muduld (IWdH HURSINg)// 15 nu GHAHGIAESIaUN1vIUG gD1n
tovlng

< HIndikagaddeduinaonus:nAaniunisaianiauciva MIKtaunivlula 9105v0Iu WsuU. ssAo
iR RnAdsheninadussvlasibluladsdiugunuan

< dagoviuldunuvungunau: liatuisaldonkindonnuvld Atvolrood:Tudanu Fultduluaiu
Waulvusvargnisiu

< 13avHpowWndovinANIa KoVWNAaNA1S:yUaaUYDVAIS NMVUSYND: Request IRN1vlsVUSUAIL
duaau tuurvasvlsvusuavUdsuslakpoWNUDVANAT fu SULTIWA udn1vus¥ndudusio:
LWEgOWDCIDIUDUINAT LU
Request dHSULGgv Double Bed KinRovlliwo 919:10urv TWN uduligolRganu
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Insert your

first table of contents

Create, update, and customize a table of contents

You don't need to wait until your pages are finalized; inserting a table of contents can be an
early step in creating your document. As the pages of your document develop, Word helps you
keep the table of contents up to date.

This doc isn't just for reading, it's for trying too. Watch for the Try it text in red
throughout this document so you can learn by doing.

Insert a table of contents

To add a TOC (short for table of contents), just decide where you want it. Word will do the heavy
lifting.

Try It: Hit Enter after the first paragraph in this doc to get a new line. Then, go to the
References tab, select Table of Contents, and choose a TOC from the gallery.
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Voila! Word found all the headings in this document and added a TOC.
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