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Wodhs=Auwulkundovms wsizwulduvavAru: Iuawisasnanid

3. UaienIstuadWouluAEoAUMSTRUSAISOIKISULLASEV LANCIVAU YD
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1. MastdKSURTSOgUsSavAIWonIsHovRyoitu

2. Mo5lYoavIUANSAIKSURLAUNTVAGaKUVASIGUNVSSSUAT (KhUndUihona / Foaky)
rihdu nseliRfudoktvdolaUNYSIBNTS (KiUNZEGOULEL) KUvEoLaUNIVNG (KThUNALAVEQ) Las
dovAlst@univiuwsouAsu=nos 5uU5c1qus:a\)FTLﬁemsn'o\)Lﬁ'uo TagludoaKUNELBeY KSo AalIsla
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owis=ylatusians Wdwvdoukdonvkua Kéognuflasmstin-santibov kSadoswmanalas Aaw
NVUSENUaavaUANS WAUBUAIUSNS Wdwvdousdanvkualiusnuiiusinseaitas Amu

4. NvUSBNUaavouANSISURQBoURIEYKIBoINAIURaWaNatunsa:nado unuana A
KUNTo LaunKkUvAIGUNMY Laun331 uadus WaldtunsoavaolASaviu unsdinUnnovinuo KSo
EHUAILTIEAVKINKIVASLGUNTY La: KINSEIWNTEAUNVUSENWSoUMSEIS: DU IKSodouRLkED
AVKUQ

5. MVUSBNYaaYoUANSEIUNSWASULUAVSIENISNISLEUNTVATUASIUIKLI=AL WWOlE
a00AdovAU anumsal ATOINIA UA:DAT fu SURLGUNIVESVYVUSIINARLGUNTY MY NMYUSENo:
AdvdivAouUasany ua: Us:TestuovanAbudAey
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AstaKkgavIu aUaLka AULUUDE ADIUGEYKIEHKSDLFUKIE8UOVAUNTS: ADIUATET Wasuwwav k3o
ANsUSMsyovagnIsiu umaooauau Wudu

7. 30s1AUSMSTAUOEUDINSaSILANIUABULBUASICIVUSEINA fU SURNTYUSENLEUDSIAN
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8. UAANAA wUnvIu KSoaounuzovnivusen Widdwnotunstériatyayrlan unuussn
Buuddenaisavuulaegisuwuovusendauiriitu
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lauNv SulUtdaRAETaVAUNIVUSEN 91A 3ETUMU agUBAURlUaWNsanoUAUTA uanklions
ADUAULAAIAKUIY NIVUSBNO:SURQBOUAUAINSIaWI:doURUSBNIVTILTAES=UANTVAAaYNIY
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Insert your

first table of contents

Create, update, and customize a table of contents

You don't need to wait until your pages are finalized; inserting a table of contents can be an
early step in creating your document. As the pages of your document develop, Word helps you
keep the table of contents up to date.

This doc isn't just for reading, it's for trying too. Watch for the Try it text in red
throughout this document so you can learn by doing.

Insert a table of contents

To add a TOC (short for table of contents), just decide where you want it. Word will do the heavy
lifting.

Try It: Hit Enter after the first paragraph in this doc to get a new line. Then, go to the
References tab, select Table of Contents, and choose a TOC from the gallery.

File Home | Insert | Draw | Design | Layout WHEEEI=N Mailing:

5 B Add Text~ T oA
& £ Add Text Bt F] )‘D U [é

DI Update Table
Table of Insert Smart Insert

Contents = Footnote Lookup Citation~ =0
Built-In
Automatic Table 1

Contents

Heading 1 %

T 1 N
Automatic Table 1

Automatic Table 2 Automatic table contents (labeled
"Contents") that includes all text
formatted with the Heading 1-3

Table of Contents  styles

Heading 1 1

Heading 2 1

Voila! Word found all the headings in this document and added a TOC.

Page | 1
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