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AVoUaN3UNMSSYNLAUAIUSANSIWUATUOSYALAQIUDINLANOVINYD

[
—_ i —

2. ASEUNDVIUSAUS=yUUILNGA (Trade Fair) WDuxalZAlsvusuaoduuin uas
Kovwnuloviu USENY voavouaN5UNISUSUWALU KSodatidovWaliiiand U
(KUNzaU

3. Tagdoulkejmusssullion yovkovWNo:lDUROVWARRIUAUUKS
(Non Smoking Room) Tagnwisvusuoioinmsaadvaunsaiandunsuldlukov nsainidnis
anaouauuKsTUROVWA La:anasooaould Hwwnstudovdis=AUSUAUTSYUSL

Tasasv TagAWSuduagnuIouTluyovUda=TSVULSY

K JouaddrylRonuawNIsTURNIUAISNSIU

1. \gonuRtYUULASEVOU WiovornUuasiagais WuuuUKLAU: (S1ATWLAY)
a19N1sTUBVYDavIUaANSUMSLENALIYUULAZOVTUNNASE LN1YUSEND=WaNgUTEUN
Aaa WanALAUNIVALIADIAUTATVAIAU KEoTnAAutEUINAgaiRoausarild

2. asainmuuyaau K$o Uudiomaundaaiu K8o uwolKkisutvUszLAN Usa
S=ULTEBaLUTUIUADUNISDOY NASAINLIVAIVKINADULAUNIVAAURU 9100AEIUIWY
Wods:AUWUKLAdovMs wsswulduyovAeu: lawnsagnlanid

3. uvaignistuobWoululiyoAUNSTKUSAISOIKISUULASoVULANCIVAU UD
Wriurino W oavtUUSSSUUS=S1318 ovulda:a1gn1sOuUniavliusnisniuog

4, a19n1sUUDIDTNSVALASWOIKIS Laztn3oval KSalasuulavsuuuu

oK1s duagfuanunisTuldudriiKua
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il (Youly uazdondsns1uUdUI NDTU ANNUAISNSIU

1. MoslidKsudisanus:avAlwonsHovRyoidu

2. Rostivoavouanddksudilaunividiostvaoldumvsssum (iunathaa /7 1Foaky)
tidu nsaiRnudoruvdolauN1vs NS (KAL) KUvdalGunivna (KEhunduavaan) uas
dovalstauNviuwsaungu=Nas 5uU5c1qu:a\)FTLvTiomsn'o\)Lﬁuo laglidoakunulBay KSo ANalsta
WoulyvinuonuMsyoouay10MSIEKIVALGUNTVWLALIUY KN TUUN1soulaUoVIAUINaSIEASU AU
assoAUHoY AVEVUSIINATNY (GUNY) Y9N was dvus:inA (Uaneniv) udn Wainseitafau
NvYUSENUoavouanaiLSuRasaundURawatano:taadutudoul Wirdoutadouriv

8! MoSTLIUNDSUUUKUNBEIVKINIEEUS08UEINVKUO KIAMUTLTASoUIaUNYKSatEUSMS
owAs:ydustwns IWsuvdoukdonvsua kSogauflasnisidn-sontidov Kodouwanalas Aa
NYUSENUoavouaN3ILAUIBUAIUSMS TswvdoukdonvkuatiunAnulusinsedtaa Ao

4, NvUSENYoavouaN3lSURQBOUANEYKIZOINAURaWaNatuNSa=nado unuana At
KU130 l@uRKUvEoLaUNTY Laun331 uasdug Watdlunisoovaolndoviu tunseinUinnovines Ko
LEHUGIUIGEaVKINKUYELaUNY wa: KUN3EWEAUNIVUSENWSouMsEs:IPUladHSodountkEo
AYKUQ

5. NVUSBNYOAVOUANSIUNSWAYULUAYSIIANSNISIAUNTVOIUAD KN WOk
aoandovAu anunisal AJoINTA Lazloal au SURLAUNIVOSVYDVUSINARLAUNIY AVE NVYUSENo:
AtvavAIINUaDany ua: UsslgslvovanAdudfey

6. NMYUSEnyaavouan3lsuRiasoudoncUIFsKIuKSaAtEd18Tas ALWLTUYaYUARoVIAYD
ATAR09INAUFAQUDVYNIVUSEN WU MSADNSEY AYEVASIU AYSSSUBA NSda1a NsUJSa
A1sUaKEaVIU QUALKA A2 WIBUUDY ADIUEEYKIUKSOLEYKI8UOVAUMS: ADIWUETET WasuWaY KSo
NISUSNNISYoVvalgnIsuu Lanoﬁﬁue‘)'u WOudu

7. 50s1AWUSNISTAIUSUDINSASILANLURSULDUASICIVUSEINA £U SURNIYUSENLAUDSIAY
dvdiu NMYUSBNYaavIuaN5UNISUSUSIANANUSASIWLEU tunsaininsWasuulavdasiuantuasudu
ascdvUs:INA AGD 1A3oviu AnEUITU ANBaUNLTU AUsAUABAa18NISTU MSWASULUAYLIAYD
Ou gad ArEdunuavdu

8. UAANAA wWUAVIU KSaAaaUNUYaYNIVUSEN WHdwuvtumstéAdayayrlas unuussen
Buucibionaisavuulaggdiisunouavussndfuiitu

9. UnroviRgadoviinoWwW3oUTUNISIAUNIYNAUS=NS KINLAALKOAA3AT09 S:K31VSOMS
l@UNY SUUEIKORAEFoVAUNIVUSEN o1 331TUMIU WagUBNeRlUawnsanouAUTd uonwklions
ADUAUILAATOKUNY NTVUSEN0:SURQBOUAUANISIaWI:80unUSBNaVILTGES:uANVAAWoYNIY
USUN K3o0o:dovdiszaudo anavuAAAMUKaNUATGNGU

10. ArU=MDST WUNSBSANTETNIYAVKUAQUUUKAUIOAUGOLINUUSENATESUNSSUSOVOEY
andiov fu Us:tnAUaaN1v dvuivaouzoviusunsuarodiiiudovriovineosuliutuaiuulauisuon
UszinAuaemvlug assinmulidovnistdusnmsadoutadoundv Wdnsaitadmu o=lamwnsaAuAtd
S18TKIG wa: 010l ESwWULELTU awutiuuvased NYUSENUoavoUaNEtUNSIBUNLAUATEIoR
LAQTUDSVAVKUQAURLAUNTY AstlRAQKaMsaltou g nsaitafay

1. nssianATRooviaw NasisoudasTagaistasln3oviu (oouduaudnos dodo
iZoviuugnlov) WSUBUMSS (3URKTY) Musbuo=dovuisonsu=tindu NVYUSENTUawNsatkAgu: SO
Auld WsnseitaAmu nsainlwanuovrtudvdInsiAcu: wa: udgulauniv nuslbuo=doviaunivaiu
ArusUgVLHoY Ko anmunroviRuoRAsuzagtuLaItiuY ASHiU 0:0ANETNWL Musbuo:dovdis:
AtEs19RtEUNSLEUNYAIIaULEYAYKUALNIUU 131 Asditafanu wa: NUSENUaavouanadluaiuisa
sawy K$o naunu KIAMuluidnoviRuowWov Ko anufnovINYolay aauAKiY NANsel Wiovoin
OUNSBS=UUUIKLNSEAUGILNULLEADAYKUQ
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Insert your

first table of contents

Create, update, and customize a table of contents

You don't need to wait until your pages are finalized; inserting a table of contents can be an
early step in creating your document. As the pages of your document develop, Word helps you
keep the table of contents up to date.

This doc isn't just for reading, it's for trying too. Watch for the Try it text in red
throughout this document so you can learn by doing.

Insert a table of contents

To add a TOC (short for table of contents), just decide where you want it. Word will do the heavy
lifting.

Try It: Hit Enter after the first paragraph in this doc to get a new line. Then, go to the
References tab, select Table of Contents, and choose a TOC from the gallery.

File Home | Insert | Draw | Design | Layout WHEEEI=N Mailing:

O 4 Add Text - 1 M o, =
! Update Tabl = A v Eq
! ate Table -
Table of : Insert Smart Insert &
Contents = Footnote Lookup Citation~ =0
Built-In
Automatic Table 1
Contents
Heading 1 % 1
T o - N
. Automatic Table 1
Automatic Table 2 Automatic table contents (labeled

"Contents") that includes all text
formatted with the Heading 1-3

Table of Contents  styles

Heading 1 1

Heading 2 1

Voila! Word found all the headings in this document and added a TOC.

Page | 1
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