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IKUNzaU

3. Tagdoutkayonusssultioy Ue\)ﬁa\wvﬂo:tﬂuRewﬁnr‘iﬁmquqr@'
(Non Smoking Room) Tagnvisvusuoi1odmsaadvaunsalandunduldtuiov nseiniinis
anaoUauUKSUKOVWA La:anasooaould QwadndudovdissAusuAuTsvusy

lagasv TagAUSUTUagNUYaulyyovUcia=lsvusy

AuoAUaNYAN1STUNNIUADSNSTU

1. WgoAuNUYUULASEVTU Wovondastasans WULUUKLALU: (STATWLAL)
anen1sOUSvUoavouaNsumMsi@anRtvUULASEVTUNNASE LAMYUSENo=WeNeuliuIn
Raa tRanAlauniviuidosAuldtvdosnu Kéatnanuliiunnnaaiifo=aunsarild

2. nsainmubuyaau k$o TudioAaundaanu Kso uwonkisuvUs:zLN Usa
s=uUNTESaUTUTUNDUMSDDY ASEUNUIVAIVKINADULAUNIVAZAURU 910TANEINEIWL
WodszAUWUTKURdovMS wszwulduyovAtu: iawisagnanid

3. Uvangnstuo10bYoUlUAYAUMSTEUSNISOIKISUULAZOVLANCITVAU YD
WriurihAowWhtodvituusssuUs=$1510 vovudiaaiwnisTURMAavIRusSnIsHituos)

4. a19n1slUDIDTNISVALASWOIKIS LazlASovadu Kéawasuulavsuuuu

oK1s Juaginuananistuldudrikua
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1. MostidKSudiiSngus:avAwonIsioviRgaidu

2. MoslivoavouanddKsudilaunvidoKivaolauNvsssum (Kiunzthana / 1EoaKw)
ridu Aselifmudioktivaoldun1vs1wAIs (KUUAANIBULIL) KIVFaLGuNIVNa (KhunAuavaa) uas
dovnistaunviuwsounsu:=Nos dulsaaus:avAwomshovinyo TasludoakuNeBey Ko Lonaisia
WBoulyviiyoAUNISTooUIaMSIEKUIVESLGUNTVWIALAUY KINTUKIUN1SoUTaUoVLIALODSIBASU AU
asovAudIo AVEVUS:INATNg (Gun1v) 1oan ua: divuszinA (Ua1en1v) udh Wdnsaitadaiu
NYUSBnuoavouan3dlsuiasounouiiawanano:tAadutudout Isdoutadourtiv

3. MaSULTUMISLUUIKUNBIEEIVKINBUSoUUAONVKUA KIinMUTUTdsouaun1vKEatdusnis
owAs:udtustenis Wsuvaoukdonvkua KSognudlasmstdn-santlov KEodouwaratas Aa
NYUSBNYoavouan3 IWAUBUAUSMS T3 uvdsukdanvkualEunniulusinseitas Ao

4. NVUSTNUoavoUANSILSURQBOUAIAYKIgoINADIWRAWaNIalUNISa=Nado uuana At
KU3o l@auNKkUvAoLGUNTY 1@uN3YdT uazdug WaldtunisoovdolnSoviu tunseininnovines KSo
LLEHUATLTEEAVKINKIVALAUNY ua: KINSEWNTEAUNTYUSENWSaUMsETs=IBUbaSIKEadoURKED
AVKUQ

5. NMVYUSBNYoaVOUANSIUNISIWUASULUAYSIEASNISLAUNYOIUAIUKUNEU IWaTR
aoandoviiu anumsal NJoINIA Lazdal fu SURLAUNIVASVYDVUSEINARLGUNY AVE NVUSENO:
AtivavADIUUaD0NY ua: UsslgsluovanAmdudingy

6. NYUSBNYoavouanslsuRasautionUIEsKIEKSoA G809 ALWLGUYEVUNHoVIRYD
AWIEIAQ01NAIEAUOYNIVUSEN WU N1sAonsE1e AuavAsIU AUSSSUBIA Asda10a N1sUSa
A1staKkgavIU 9UAKA ADWISUUDY ADIUEEYKIDKSOIEUKI8UoVAUNIS: ADWENE Wasuwlay Ko
ANSUSNsuova1un1siu IKaaadasdu hudu

7. 50s1AUSAISTAU2EUD NSNS ILANIWABULDUOSICNVUSEINA U SURNYUSENLEUDSIAN
dudiu MYUSBNYavoUaN3 UNNISUSUSIANAIUSAISIWUEU tunsainDMsWasuLUavsasanuasuLbu
ascvus=INA AAD th3oviu ANBUDU AMBaunuiu AUs=AUAYangNsOU NSWUABULUAVIRYD
Ou gad ArBduNuavau

8. UAANAA wUAYIU KSaaouUNUUavNIvVUSEN WiddwnotunstiFdayeytaa unuusen
Buudiienaisavunulagdiisuouavusdndautintu

9. UnroviRgadovidAILWSoUTUAISIAUNIYNAUS=NTS KINAAIKAAODAT09 S:K31VSONS
l@uNY SUlUWEWHaNAEdoVAUNIUSEN 0N 3E1TUKHIU HagUaNuNTUawIsanouAUTA uonwkdions
ADUAUUAATOKUIY NTVUSEN0:SURQBOUAUAINISIaWI:40UNUSBNIVILTABS:ULANVYAAIOVNIY
USEN K3oodovdszaudo anavuAAANMUKANUATALRGU

10. Au=MDST 1WUNISEIS:ANTES19AVKUALUUKAYIOAUAIUNUUSENARTdSUN1ISSUSOVaEhY
andov fu UsztnAUatsn1v Svuivaougoviusunsuotosidudovhovifgodulduluauulauisuov
UssinAUuangnvdue asadnmulddovnistdusnisdoutadoundy Wdnsaitadnu o:iawisaAuAtE
3181314 wa: 010lAETgWULAUTU auubuuvasal NMYUSENUaavIuaN3UNSISNLAUATESNEN
{AQTUOSVAVKUAAURLAUNIY AsdiRtiaamsaitiou lidnseitanaiu

1. asdianAnooviaw:RoslisoudasiavaislasiAZoviu (0ouduaudnos doao
tAdoviuuenlov) WSUBLUASS (SURKOY) Mustius:dovuisonsuztittiu NvUSENlLaWIsatiAaU: SO
nuld WsnseitaAmu nsainiwanuovnnudvdinsiagus wa: udguldunv nusibuosdoviaunivau
ArustUSVLTov Ko anufnoviRgofntuzaglulatus Aseil oD tdoawy musuduozdoviis:
ANEoERTEuUMSIGUNIVdosauLoLVKUAIGU 131 AsaitaAmu wa: NYUSEnuoavouan3laiuisa
vawy K30 haunu KINMUlUTdroviNgowWov KSo anuinoviieolag anunkiv nAnsel Wovon
OUASEIS=UUUKIBEAUAILNULADAVKUQ
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Insert your

first table of contents

Create, update, and customize a table of contents

You don't need to wait until your pages are finalized; inserting a table of contents can be an
early step in creating your document. As the pages of your document develop, Word helps you
keep the table of contents up to date.

This doc isn't just for reading, it's for trying too. Watch for the Try it text in red
throughout this document so you can learn by doing.

Insert a table of contents

To add a TOC (short for table of contents), just decide where you want it. Word will do the heavy
lifting.

Try It: Hit Enter after the first paragraph in this doc to get a new line. Then, go to the
References tab, select Table of Contents, and choose a TOC from the gallery.

File Home | Insert | Draw | Design | Layout WHEEEI=N Mailing:

5 B Add Text~ T oA
& £ Add Text Bt F] )‘D U [é

DI Update Table
Table of Insert Smart Insert

Contents = Footnote Lookup Citation~ =0
Built-In
Automatic Table 1

Contents

Heading 1 %

T 1 N
Automatic Table 1

Automatic Table 2 Automatic table contents (labeled
"Contents") that includes all text
formatted with the Heading 1-3

Table of Contents  styles

Heading 1 1

Heading 2 1

Voila! Word found all the headings in this document and added a TOC.

Page | 1
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