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/ Chaoyang Road) 18nduaadankiuwanialu
Winvidsuln WamMoldhdnuulanHe1oudd iu:
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dou” Atkahaielsideadovundoulbipuifivliio
wWoula auuansus:3amaasnt@Guludrgninis
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ondudndun Us:auinssuowineduilaalded (Qingdao
Sculpture Park — Whale sculpture) Susigilvidovigsuln
nauduisngaadatulanlsidsanluiwavlaalduddrand1uvavIy
UGFVUNVAIYIEDVS1DENBVIARUASUN:LA US:AUINSSUDIWED
Iwaguonnsigwevadvaid [anarotludeudanuaiuHoniss
ADEILLAzADIUHIY BOUlHRUILEDUlAFUNALaURDULBYUAVU
w3pUGAUIEDVSIDWILULULDVUDVAULDY

na1vdUu i@ SuUs:ni1udIKISNaIvdu au AaaAIS

o1nduliiutdunivg tovdoldl (I8altduniods:uisu 3-4 $oluv) Wuldpvrii@asigilon:zlanivo
a:3upanuovUTUNavIuaY Us:tnASu duagsun:latkdov asvduAuauaynsimKa datlukdotutiiov
novlAgoua:qudnalvlAsygAdAd1AMYDvIU Lavlddoldsvdiu piAAdsIgN:laRvavIy
anUagnssualanaglsuoingnortundnutgasyu LOgsBolan (Tsingtao Beer) Atduunusuds:dulan ua:
usseINALdDYATANaUWaIUNAUDIgA:SUaNLa:a:SUDDATdDEIVaVAd BuldiSvlluny wWsvrovlAyd
wnrdusuNn:La WipvaaaiKnssy wa:zgudgnalvnmstauisadiAtyuavniiniaSua:3unon

drusu Kous1oUs:uos13alu3 (Shizhikou Fishing Village) 18uRjuius1aUs:uoRidaIdaviulua
a8 Donanunifviudaudduaaiandoidovsiglumuiiuwn dadudin:ladwa ikonAdonwA
AawAdvAuLlavsigivluglsuld ua:dusadiemwenalsu IRRULGUBLAAAURLYOIU Sas:aigsUaiu
DSYIFY
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Uin1ulu wwsAaunidesSdoldn (Tsingtao Beer
Museumn) finAvJUuUUWURUDv IsvldgsiAudyov
lwasUu doisuwaaldasavuct 1903 IIUWWSAUARIQ
uaavus:daAraasuaznas:uduniswaaltigsdoldn
BUAs:UdUNISWaALTES doudnIsSKTNDUAVAISUSSD
UdQ 15gus UsHaua:33cuunnisuovldasgolcl Buldes
daHanHalysasv1a luuswuduliys (lawizyiHed)
0 Suvigudvns:an uazupvWINAYIAULGESEVLE

xxguLGeS$9INAY Mua: 1uAd tWandIWaadus:H31vnstaunvaHSuRSOUNSURDo1gcN31 18 U
HéoliawisnduindovduunanoondlddigiHawamvmaun Mousvnidsaladsuindovausaaunlui
upanoooaldusnisnaunu***

ondudinaniug auuAulGulnav (Taidong
Pedestrian Street) ukavdaUUvAAnANAgQ
uHvKdvydvLlipVBVLA FoldsSunisuuluuy
310U “Huludvuovduldlr” wWsguldanuauu
KUIUSVUDVIEYVIS HEDAUUHIVWIVUHVNSY
UnAvlasfldyd ghudildugudsoundiudulinv
wa:nsdUSeNLGUIUAI8E3a81 Unnovlied
wa:AunovaudyuuItduldu 3oUlv ua:auaov
DIHISDsSPgHanHagula lagaanadaonvdiv
niidgvsigludrgsiuAinnus:tan doud
HivasswiuAiwulraliedlUsudivdutdn a i
Skuredom sovti uovldnoTU soudivunvninuazuovis:anulSnuinuie LhpewAAU auuldulo:
wasuusserniAdu aaranavdugadnAn 1GuTUAd83IUDIKISSUNIVLA:UDVIIVADVAUKAINSALIA
nauHouvBdUBUaasalFunmv suldsuaendu asssAvovlindu SnuHvKlvuovLTDVBVLE

Sas:SuuUs:NIUDIKISAN IWDAdIWa:adnTuNISHDvLAgdLa=GaUTY
ondudimunanwn

IsvusuRwn Holiday Inn Express Qingdao West Coast Golden Beach HEatAgutrii Isvusu 4* Local
[11ITTTTTTTTTTI 000 iiiirieieieieieieeeeeeeeeeegg
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Bolc-a:wiuduldgd-18adugutioviniitgasiu-asannI108v-
auuovBIU-aaaArNIsanidcisiolgasuu-luaansad St Michael's
cathedral(Bunmguon)- 4th May Square dQsa 54 (B/L/-)

131 1@ SUUS:NIUDIKISLEN fU KovolKkisuovlsuusuy

ondulthnaniusy uauduidndiAtyuovldovBolda

da:wiuvulded (Zhanqgiao Pier) deyanuadudv
wipviAitAlaaldudigusssimAsuN:lagana1aan
a:wauuHvddvagusdruwatliavtriidoldi dalu
aafa:NaunvUs:3amaansua:Sausssusigilold
pgi1vvavIy a:wiulinaagidaondgn:ta lagid man
Huilan Pavilion dvagUatga:wiu tlugasuioua:
drgniwepalsu AawisausvliufdnAtuovn:la
FAs1u ApvWATUSY uaztaus:uvdvidulonanual
uovlidovdulcilangivdaloua:wiuduLldgdLHUI:
drsSunistGuldausuldon:la algnIwws:o1nagdan
HEDWAWDULWAQIWAUAUUSSYINIASUS1D UK
tuatdAdu ASOUSOUAVAIILVAVIUNIVSSSUBIA
wazladruoviliovus3amaasiuniden

91nduldiniulu gautiiovtriltgasiu (German
Governor's Residence Area) 13UAUdIN ASDNN3IV
8v (Guangxingli) autdainaulutudvtcddosounsa
Unau AdAaguiuAngnUanlinauuiiddsadoadn
ASv nareduuxadvsoudiuaviHaiduatassua:
Unrnovligdfdovnisduralausnluikdoulas ason
svonuvDunldgvs1elUdIgDIAISanIUagnNsSSULUU
"Ha—-gou” Fultduniswauwalus:H31UuddoUUUU
SufAuaimisalada:suannasiviulugoonAdssuy

ou
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o1ndudiniuldu auuAuLGUDVBIU (Zhongshan
road) WWuauufaglonalviipoduldl auudvsiu
dudtusndugrumsAmduliuaddvucdunvansiiv
SwuAlHadudvauldaninisApg1vAnANSUAIA
aluisaHKIdoldsinnldoINoIHISN:lLAgUAN
RannssuBuldna 1doRILUSUGAVHSEDUINS:AY 1y ~
WustudonenolGasdolcn | o

s R
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Insert your

first table of contents

Create, update, and customize a table of contents

You don't need to wait until your pages are finalized; inserting a table of contents can be an
early step in creating your document. As the pages of your document develop, Word helps you
keep the table of contents up to date.

This doc isn't just for reading, it's for trying too. Watch for the Try it text in red
throughout this document so you can learn by doing.

Insert a table of contents

To add a TOC (short for table of contents), just decide where you want it. Word will do the heavy
lifting.

Try It: Hit Enter after the first paragraph in this doc to get a new line. Then, go to the
References tab, select Table of Contents, and choose a TOC from the gallery.

File Home | Insert | Draw | Design | Layout WHEEEI=N Mailing:

O 4 Add Text - 1 M o, =
! Update Tabl = A v Eq
! ate Table -
Table of : Insert Smart Insert &
Contents = Footnote Lookup Citation~ =0
Built-In
Automatic Table 1
Contents
Heading 1 % 1
T o - N
. Automatic Table 1
Automatic Table 2 Automatic table contents (labeled

"Contents") that includes all text
formatted with the Heading 1-3

Table of Contents  styles

Heading 1 1

Heading 2 1

Voila! Word found all the headings in this document and added a TOC.

Page | 1
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