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COFFEE & TEA SOFT DRINKS

Single Origin Coffee Hot 550 Apple Juice (Shinshuu Prefecture) 600
SVINFIVTYA—E— Ky k EMEDATZa—-2

Single Origin Coffee Iced 580 Grape Juice (Shinshuu Prefecture) 600
D20 | Y7 ol il i (7 § BEMNEXRESPa2—-2R

Cafe Latte (Hot or Iced) 650 "ao" Lemonade Soda 650
HI7x5F (FybFAR) Tao) LER—RY—4

Cappuccino (Hot Only) 650 Hot"ao" Lemonade 650
hFTF—/ (Fyh) Ay b lao) LER—F

Flat White (Hot Only) 650 Kuromoji Spicy Tonic 650
7Y bhRTAL (R k) JAESANARbZY Y

Buckwheat Tea Soy Latte (Hot or Iced) 650 Coke 550
ZRERBEUAST (Fyb-7AR) ah3-35

Hojicha Latte (Hot or Iced) 650 Ginger Are 550

BESLHRFT (Ryb712R) SySy—I—)

Kuromoiji Chai (Hot or Iced) 650 Non-Alcohol Beer 700

JOESFVA (Kyb7A2R) Jr7IaA-lLE=IL

Matcha Latte (Hot or Iced) 750 SMOOTHIES

BRST (Ryb-712X)

Dirty Chai (Hot or Iced) 750 Strawberry & Blueberry Yogurt Smoothie 850
H=F4—Fv1 (Kyb-T712Z) BLIL—RU—QI—FLbRL—T—

Organic Japanese Black Tea (Hot or Iced) 550 Buckwheat Tea & Banana Soymilk Smoothie 850
TRLT LY R MR (Ry b -7A2R) ZRERINTFTORARL—D—

Buckwheat Tea (Hot or Iced) 550

ZER (Ky k71 2)
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Insert your

first table of contents

Create, update, and customize a table of contents

You don't need to wait until your pages are finalized; inserting a table of contents can be an
early step in creating your document. As the pages of your document develop, Word helps you
keep the table of contents up to date.

This doc isn't just for reading, it's for trying too. Watch for the Try it text in red
throughout this document so you can learn by doing.

Insert a table of contents

To add a TOC (short for table of contents), just decide where you want it. Word will do the heavy
lifting.

Try It: Hit Enter after the first paragraph in this doc to get a new line. Then, go to the
References tab, select Table of Contents, and choose a TOC from the gallery.

File Home | Insert | Draw | Design | Layout WHEEEI=N Mailing:

O 4 Add Text - 1 M o, =
! Update Tabl = A v Eq
! ate Table -
Table of : Insert Smart Insert &
Contents = Footnote Lookup Citation~ =0
Built-In
Automatic Table 1
Contents
Heading 1 % 1
T o - N
. Automatic Table 1
Automatic Table 2 Automatic table contents (labeled

"Contents") that includes all text
formatted with the Heading 1-3

Table of Contents  styles

Heading 1 1

Heading 2 1

Voila! Word found all the headings in this document and added a TOC.

Page | 1
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