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JoyadrArylngonUTsSVUSUNWANHIUADSNSIU

1. WovoINNISOWUNURAVEOVWATDVLLGA:TSVULSULANCIVAU
WU KoVWANUUUKovLAYD (Single) KoVWALUUKOVA 2 mu (Twin/Double) ua: Kovwn
WU 3 nNu / 3 W&ev (Triple Room) 3vorarintkKovwallciazus:ztnn 9199:=WtIaAu kSO
agiAUAzBUAU UazuIVTSVUSUD10=TLTROVWALUU 3 ru Bvandovnisidnwn 3 ru
2109:=dovdu 1 WVTKed AU 1 WYVWULASU KSo o9190n2waWudovuaniovwn
WukovA 1 KoV (Twin/Double) ua: Koviaud 1 Kov (Single) WdNsaitag NMYusSENUo
AVoUANSIUMSIBUNLAUAIUSASIWUMUDSVALAATUD INTNNDVALD

2. AsAiNDVIUdaUsz3uUILNBIa (Trade Fair) WOuNatRATTSVUSUEVIULIN uas
KovWntuldovidu USENY yoavouanslunisuSuWABU KSageLbovWalkiiand U
IKUNzaU

3. Tagaosutkeyonusssultsy Ue\)ﬁawvﬂo:uﬁuRewﬁnr‘iﬁmquqr@'
(Non Smoking Room) Taznvisvusuol1odmsiadvaunsalandunduldtuiov nseininis
anaosuguuKSTtukoVWN Lazanasodasuld g wndududovdis-AWSuAUTsVUSU

lagasv TagAUSUTUagNUYaulyyovucia=lsvusy

AuSAUaNYAISTUNRIUADSNSIU

T
—

1. thgonunUvuuLASovOU WovdinUuaslagais WULWUKLAgU: (S1IATWLAL)
anen1sTUdVYoavouanslumMstdonNUvuULASOVUUNNANSEU LLENTYUSENO=WeaUlEuIN
Naa tBanAPLaunIvnuIA2aNUlatvassnuU KSatnanukuinNaatmnozawisanila

2. asadnnmuuyaau KSo UudioAaundaaly kSo uwokisutvds:=inn Wsa

s=uUNTESaUTUTUNDUMSDDY ASEUNUIVAIVKINADULAUNIVA=AURU 910TANEINEIWL
Wod1s=AUWUTKURAoYMS WSz WulduyavAu: Idawisagnanid

3. Uangn1sTuD10bYoUlUAYAUMSTEUSNISOIKISULLAZOVLANCITVAU YD
WriurihAo W@ todviuUsSSSUUS=$1510 Yovudia:aiun1sTURMAavIusnisrituog

4. a19n1slUDIDTNISVALASWOIKIS LazlASovadu K$owasuuwlavsuuuu

2K1s duogfiuananistuldudifiikua
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Wwouly uazgonasnsiudus NolU NNMuA2snNsU

1. MostaKSUATSaaUs=avAWonsHoviAgowritu
2. MosiivoavoudndaksSugiaunvidortvdaldunivsssuan (Kiunathma / EoaKL)
irindiu AseliRnudoKktv LAUNVSIBNTS (KUNUNZUNBUL) KOVFoLaUNYNA (KCNUAFLAVEQ) uasdov
AsLauNYlUwdounau=No$ Suisnaus:=avAlWwonisnovingo TasldoaKkuNeBey Ko LonaistaBouluw
1NyoAUNISY0OUYINNSTEKIVASLAUNVWLALA U KInTUruNIsoudtiwovIAULaasIABU duasooAu
Wndovw AvEvUSEINATNE (GUNTV) 19N wa: cvusHNA (Uananv) vtdn Idnseaitafanu nwusen
yoavouandlusuiasounouRawanano:Aadutudoud Tsdoutadouniiv

3. MaSULTUNDSUUUIKUNTEEoVKINEEUS28UAAVKLA KINNUTLTASOULGUNVKSaTEUSMS
mwAs:ydtusionis WswvaouKdonvKua KagnUlasnIsIdn-aonlidov Kadouanalas Aau
NYUSENUoavoUANS IWAULBUAUSANS TUdWUvEouKSonvKuaTiuAnuTUInseitas Aau

4. NVUSBNYoaVOUANSILSUROBOUAEUKI80INAILROWANatUNISA=NaBo uwana At
KthJo LaUNKOVAOLAUNTY 1aun3E1 uadug WaldtumsoavaatnSoviu tunseinUnnoviNed K80
WEHUAITGAVKINKOVADLAUNTY wa: KIS W TRAUNIYUSENwWSouN1sBs:IDuUdaSKEodouRKED
AVKUQ

5. NIYUSBNYDAYOUANSIUNSIUASULUAYSIENISMISIGUNIVAIUADIWKIN=AL WOk
aoandovAu anunsad NUDINTA wazLan eu SURLAUNTVOSVYOVUSEINARLAUNIY AVE NVUSENo:
AtviivAdoIuUasany wa: Us:taglvovanAlbudngy

6. NYUSBNYaavouandllsuRasoudoncUEEKIEKEoMET18Tas AlWuTuyavUNHoVIALD
AUTAIRQ0INADWHAUOYMVUSEN WU AgsssusId Msoatoa NsUaKYavIU ANsUIA 9UaIka AU
BUU28 ADUEEYKIFKSOLEUKISYDVAUNIS: ADIWUATE Wasuwlav kEon1susnisyovatgnsou
aaadaudu Wudu

7. 3as1AUSASTAIUSfUINSASILANLUABULDUASICIVUSEINA & SURNIYUSBNIAUDS1IAN
avdiu NYUSENUaavauANSUMSUSUSIANAUSMISIWLEU tunsainiNsWasuLUavaasanuaguLsu
asachvus:nA AGo 1hdavou AniEdaidu AmMBauiutu Aus:Auasaisnisiu MsWasuwaviies
Ou 9av AfMtkdunuavdu

8. UAANAA WUNVIU KSaGounuyavnvuseEn WdsuwunstiA1daayay1ia9 unuussen
BuucibonaisavunulagdiisunovovusEndnuindu

9. UnnoviRgodovinoWWSoulUNMSIAUNIVYNAUS=MS KINAALKOAAST09 StK31WSONS
W@uNv SululEwantieodovAUNIVUSEN o1A 3B1lLNIU 1NaaUaNYRlawIsanoUAUTE uonwiioms
ASUAULLA=ANOKLNE NTYUSENO=SUROBOUAUAINOSIaWI=40URUSENaV IUTaZ1s:uANYAAIYoYNIL
USEN K3o0:Govis:audo anavuAAAOUKANUAUAINNGU

10. Aru=N25U 1OUNISEISEANTETIEAVKUALUUKAYIOAUGAIUNUUSENA TASUNSSUSOVOE Y
andov fu Us:tnAUa1sn1v dvuvaouvoviusunsuotoddudevriovingoduldulumuulyuiguov
UsztnAUa1sgnvius asedinuludovnistdusmsaoutadoukiiv Wdnsaitadou osiiawnsaAutd
YRIG ua: 010lAEwWULELTIU cwubuuIvnsal NYUSENUoaVoUANSTUNISISIALAUAT TSI SR
IIOTUOSVAVKUAAURLGUNY AsdiRlAakamMsaitou snseitafiau

1. astianARcoviawlfasisoulasTtagaistaaindoviu (0ouduaudios dodo
t3oviuugntov) USUBUNSS (SURKGY) Nusbud=dovusanaustitiu NVUSENIUaWIsaliAeu: SO
Auld WonsaitaAnu Asaln (WanuovrnudivdindiAgu: wa: Sudgulduniy nusiduo=doviaunvaiy
ArUsTUSVLTOV KSo anuRnoviRuoRAsuzagluLaItiuY sl o0 EI18WU Mudbuo=dovdis:
AEseRtElUNMIsLaUNTVAssaULYAVKUALHtU W31 AsditaAnIu wa: NYUSENYoavouan3iauisa
sawe K80 naunu KINMulldnoviNeowov K80 anufrovIRuolaa anunKlY NAnsel Wovon
UNISEISUUUKLNBIEAUAIUNULAIAVKUQ
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Insert your

first table of contents

Create, update, and customize a table of contents

You don't need to wait until your pages are finalized; inserting a table of contents can be an
early step in creating your document. As the pages of your document develop, Word helps you
keep the table of contents up to date.

This doc isn't just for reading, it's for trying too. Watch for the Try it text in red
throughout this document so you can learn by doing.

Insert a table of contents

To add a TOC (short for table of contents), just decide where you want it. Word will do the heavy
lifting.

Try It: Hit Enter after the first paragraph in this doc to get a new line. Then, go to the
References tab, select Table of Contents, and choose a TOC from the gallery.

File Home | Insert | Draw | Design | Layout WHEEEI=N Mailing:

5 B Add Text~ T oA
& £ Add Text Bt F] )‘D U [é

DI Update Table
Table of Insert Smart Insert

Contents = Footnote Lookup Citation~ =0
Built-In
Automatic Table 1

Contents

Heading 1 %

T 1 N
Automatic Table 1

Automatic Table 2 Automatic table contents (labeled
"Contents") that includes all text
formatted with the Heading 1-3

Table of Contents  styles

Heading 1 1

Heading 2 1

Voila! Word found all the headings in this document and added a TOC.

Page | 1
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